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                                                                    June 29, 2020 

 

 

To: Sacriston Parish Council  

Provision of 2019/20 Internal Audit  

 

I confirm that I have carried out an Internal Audit of the Parish Council’s accounts 

and records for the financial year ended 31st March 2020. I have examined the 

system of internal control by carrying out the tests required and I have certified the 

Annual internal audit section of the Council’s Annual Return accordingly.  

 

 

Mr. S Ragg 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ms C Wilson 

Sacriston Parish Council 

The Fulforth Centre 

Front Street 

Sacriston 

Durham 

DH7 6JT 



INTERNAL AUDIT OF SACRISTON PARISH COUNCIL 

YEAR ENDED 31ST MARCH 2020 – AUDITORS REPORT 

 

Having carried out an internal audit of the Council’s 2019/20 accounts and records I 

confirm that I have examined and assessed compliance with the relevant 

procedures and controls by carrying out the tests required and I have certified the 

annual internal audit section of the Council’s Annual Return accordingly.  

 

2019/20 saw the resignation of another clerk and the appointment of a new clerk 

causing some disturbance and interruption to council procedures. 

 

The "further resignation" was in no way a reflection on the clerk or the parish but 

pressure from her full- time employment and that the clerk had reluctantly had to 

resign. 

 

The records for 2019/20 were an improvement on the previous years transactions 

which is pleasing to note.   

 

Pleasingly I have seen evidence that the council has taken action on all of the points 

raised by external auditors Mazars during their 2018/19 external audit. 

 

The following details my assessment on each of the internal control objectives: 

 

A.  Appropriate accounting records have been kept properly throughout the 
financial year. 

 

The scope of my audit included the inspection of the income receipts and 

expenditure payments recorded in the cash book during the year. Appropriate 

accounting records have been kept throughout the year.  

 

As identified previously it is my suggestion that the introduction of a cash book 

that allocates income/expenditure to budget heads would help to improve the 

production of budgetary control statements and the end of year AGAR 

completion.  

 

This is not a requirement, merely an observation which may assist with 

budgetary control during the year and may assist slightly with the end of year 

return. There are very few transactions during the year so this could be easily 

achieved if required by the council 

         

B. This authority complied with its financial regulations, payments were supported 

by invoices, all expenditure was approved and VAT was appropriately accounted 

for. 

 

It is evident that the council, for 2019/20, has improved its supporting 

documentation and adequate records have been kept. 



 

I have checked an extensive sample of the accounting records and all items of 

expenditure were supported by invoices. 

 

VAT was appropriately accounted for and reclaimed from HMRC. Details were 

reflected in the cash book. One transaction for a new lap top did not show any 

VAT hence the parish council was unable to reclaim the VAT on this transaction. 

A VAT invoice should have been requested upon purchase. 

 

There was continued evidence recorded in the minutes of meetings throughout 

the year to show that items of expenditure were approved by the council for 

payment.  

 

Reassurance of one element of expenditure was raised with the council. The 

council considers that the service provided is of such a specialist nature that the 

council considers there is only one provider available. 

 

Most smaller items of expenditure are for routine purchases.  

 

C. This authority assessed the significant risks to achieving its objectives and 

reviewed the adequacy of arrangements to manage these. 

 

Minute 13 of the 3 April 2019 meeting indicates that the Risk Management 

Register has been updated with comments received from Members  

  

Members were also asked to consider the Asset Management Register and it 

was resolved that the Asset Register be examined and updated accordingly, 

with, in the first instance a report back to the HR & Finance Group.     

 

As usual it is recommended that insurance arrangements should continue to be 

reviewed annually to provide certainty that all risks are adequately covered by 

insurance wherever possible. 

 

D. The precept or rates requirement resulted from an adequate budgetary process; 

progress against the budget was regularly monitored; and reserves were 

appropriate. 

  

A precept of £56,857.86 was requested from DCC for 2019/20. This was 

approved at the 2nd January 2019 meeting when the full council received a 

report from the council’s Finance committee recommending that the Precept is 

increased by 5% with the additional funding being allocated to the Fulforth 

Centre to assist them with ongoing running costs. 

 

The increase in Precept was to give the Parish the opportunity for employing a 

Project Worker to support the Parish and, the Fulforth Community Centre. An 

advert was put out however, the Parish received no interest from the general 



public in this post. 

 

Members discussed this in full and it was acknowledged that it would have to 

be put to residents of the village for consultation. 

 

It was resolved that a leaflet would be included within the Parish Newsletter 

recommending the increase but asking for views from members of the public by 

the 18/01/2019. These would be taken into consideration prior to the precept 

submission to County Hall on the 29/01/2019. 

 

Details of a 2019/20 budget have been provided to prove that a budget is 

produced and not only Finance Committee but the full Council gain sight of it to 

approve any increase in precept along with details of the budgetary control 

documents considered by the Finance Committee and in turn, the full council on 

the2 January 2019. 

 

Details of budgetary control during the year was evidenced and on each agenda 

an item of Accounts and Grant Applications which is where parish councils 

accounts are discussed, and any relevant points raised these are minuted. 

 

Reserve balances are reported to council. 

 

Can I suggest that details of all council and committee (including the HR and 

Finance committee) minutes are shown online.  

 

In addition actual details of the budget preparation, and budgetary control 

statements could be shown online for members of the public to view. This will 

improve the transparency of the council.  

 

E. Expected income was fully received, based on correct prices, properly recorded 

and promptly banked; and VAT was appropriately accounted for. 

 

Income evidenced during the year consisted of the yearly precept (£56,857.86) 

and Localisation of Council Tax Support grant (£4,807.00) along with a few 

miscellaneous income items. Whilst there is evidence of their receipt in the 

bank statements, the precept and LCTS Grant transactions are not reflected in 

the cash book and should be included in future years. 

 

All other income including reclaimed VAT were properly accounted for and 

balanced between the cash book and bank statements.  

 

F. Petty cash payments were properly supported by receipts, all petty cash 

expenditure was approved and VAT appropriately accounted for. 

 

A Petty Cash system is no longer operated by the council. 

 



I do not recommend the operation of petty cash systems. A better option would 

be the introduction of a debit/credit card for such petty cash and online 

purchases. It is of note that councillors are purchasing some items and receiving 

reimbursement. This practice is not encouraged and arrangements should be 

put in place to avoid this. Perhaps a council debit card with proper financial 

control should be introduced for such purchases.  

 

G. Salaries to employees and allowances to members were paid in accordance 
with authority’s approvals, and PAYE and NI requirements were properly 

applied. 

 

It appears that despite another change in clerk during the year that appropriate 

salaries have been paid to clerks and an element of HMRC taxation has been 

paid to HMRC.  

 

HMRC Basic PAYE Tools is used to calculate any Tax and National Insurance 

deductions from salary. 

 

No allowances are paid to members.  

 

H. Asset and investments registers were complete and accurate and properly 

maintained. 

 

The Council maintained an asset register which was has been reviewed and 

updated on an ongoing basis. A newly purchased computer has been added to 

the asset register for 2019/20. An old laptop is still in existence and is stated on 

the Asset Register, this is being kept in case any aged information stored there 

may be needed at a later date. Once this is no longer required it should be 

removed from the asset register. 

  

The Council has no investments other than bank deposits held in the current 

account and these were adequately recorded. The bank account is the only 

liquid asset/reserve held by the council. No further investments exist. 

 

I. Periodic and year-end bank account reconciliations were properly carried out. 

 

There was evidence provided that end of month bank balances had been 

provided to members during the provided during the year. 

 

An end of year bank reconciliation has been provided and examined which 

balances between the cash book/ledger and the bank statement for 31 March 

2020. 

 

I am informed that the Finance Committee and the full Council receive monthly 

updates on bank balances/and reconciliations detailing any payments made that 

had not passed through the bank account.  



 

The council has recently moved onto online banking recently which will now 

enable reports to be provided with up to date bank statements on a monthly 

basis to Finance Committee and Full Council. Full bank details are not published 

within the minutes, but current balances are minuted each month 

 

J. Accounting statements prepared during the year were prepared on the correct 

accounting basis, (receipts and payments or income and expenditure), agreed to 

the cash book, supported by an adequate audit trail from underlying records and 

where appropriate debtors and creditors were properly recorded 

 

The accounts were prepared on an receipts and payments basis with no 

accruals at the year end. No debtors or creditors created at year end. 

 

K. IF the authority certified itself as exempt from a limited assurance review in 

2018/19, it met the exemption criteria and correctly determined itself exempt. If 

the Authority had a limited assurance review of its 2018/19 AGAR tick “not 
covered” 

 

Sacriston Parish Council had a limited assurance review of its 2018/19 AGAR so 

I have ticked not covered on the Internal Audit Return. 

  

L. The Authority has demonstrated that during summer 2019 it correctly provided 

for the existence of public rights as required by the Accounts and Audit 

Regulations  

 

I have evidenced the 2018/19 Notice of Electors Rights which shows that the 

accounts were available for inspection between the10 June and the 19 July. 

This includes the first two week of July as required by the Accounts and Audit 

Regulations. Copy of Notice attached.  

 

 

 


